
Cambridgeshire User-Led Organisation Project

Form 1: Application Form

For office use only

	Candidate ref. number
	


PRIVATE & CONFIDENTIAL

Introduction

Thank you for your interest in applying for the post of Cambridgeshire Development Officer. 
The Cambridgeshire User-Led Organisation Project recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of their race, gender, disability, sexual orientation, age, religion and belief. 

Please note that Section 1 will be detached before sending to the recruitment panel for short listing. It will then be re-attached by the Recruitment Team in order to determine interview and contact details.

Fill in the form by entering your replies in the empty boxes next to or below the questions. Where you are asked to select from a number of choices, indicate your choice by entering an X next to the option you have selected.

Application for Employment – Section 1

Job Details

	Job Title
	


Personal Details

	Last Name
	

	Other Names
	

	Address (including postcode)
	

	Contact Numbers (work, home and mobile) daytime and evening
	

	Email address
	


Guaranteed interview scheme

The Cambridgeshire User-Led Organisation Project operates a guaranteed interview scheme for anyone with a disability as defined in the Disability Discrimination Act 1995 (as amended).

If you consider yourself to be a disabled applicant and can demonstrate on your application form that you meet the essential criteria as contained in the Person Specification you will be invited to the interview stage of the recruitment process.

Declaration

I consider myself to have a disability as defined above and want to apply under the guaranteed interview scheme.

	Signature
	

	Date
	


Accessibility and talking to you

Tell us below how we can assist you with further information about the post and any adjustments or arrangements you would like us to consider.

Information

Please specify your preferred format.

	Large Print
	

	Braille
	

	Audio
	

	Electronic (by email)
	

	Other, please state
	

	


Reasonable Adjustments or arrangements at interview

Do you need any reasonable adjustments or arrangements to be made at interviews?

	Yes
	

	No
	

	If yes, please specify
	


Please tell us any dates or times you are not available for interview. 

Are you subject to immigration control? Please tick

Yes: (Please give details)

No:

Are you free to remain and take up employment in the UK (Please tick)

Yes: 

No: 

References

Please give the details of two people who have agreed to act as a referee for you. Relatives must not be used. One referee should be your current or most recent employer

If you are employed by more than one employer, we will require a reference from each employer.

Referee 1

	Referee’s Name
	

	Position
	

	Address (including postcode)
	

	Telephone
	


Referee 2

	Referee’s Name

	

	Position

	

	Address (including postcode)
	

	Telephone
	


Your referees will not be contacted unless a formal offer of employment is made, following interview. Appointments cannot be made without receipt of satisfactory references.

	For office use only:

Candidate ref. number
	


Private & Confidential

Application for Employment – Section 2

This section of the application form will be copied to members of the recruitment panel to allow them to consider your skills and experience against the defined criteria you have been supplied with in the recruitment pack for the role.

Job Details

	Job Title
	


Employment details 

	Name and address of current employer (or most recent employer)
	

	Job title
	

	Date
	

	Grade and Current Salary/Wage
	

	Notice Period
	

	Below, please give a brief description of your duties and responsibilities

	


Previous Employment

	Name and Address of Employer
	Job Title
	Date from
	Date to
	Reasons for leaving

	
	
	
	
	


List all previous work – including paid work, unpaid placements and voluntary work 

- starting with the most recent.

Self Employment

Have you been self-employed in the past 3 years? If yes please tell us about you business below.

	


Application for Employment - Section 3

Education and Training

Tell us about your education and training with qualifications below.  Please note that you may be asked to provide certificates to verify the information detailed in this section.

General and Vocational Education

	School/College
	

	Qualifications
	


Postgraduate and Professional Qualifications

	Awarding Body
	

	Qualifications
	


Training Courses

	Training Course
	

	Qualifications
	


Application for Employment - Section 4

Other relevant information

Please use the space below to tell us why you are applying for the job. You should read the Job Description and Person Specification provided carefully and tell us how your experience, knowledge, skills and abilities meet the requirement of the job. If you need more space please continue on a separate sheet. 

	


Application for Employment - Section 5

Data Protection Statement 

The information you provide on this form and other relevant information will be used to process your application for employment. The personal information you have given us will be used in a confidential manner to help us monitor and review our recruitment process. In signing the application, we assume that you agree to the processing of personal sensitive data as described.

Declaration

· I declare that the information given on this form is correct.

· I understand that, if appointed, any false information later revealed could result in my dismissal.

· I understand that any appointment will be subject to a criminal record check.

	Signature
	

	Date
	


Returning the forms

Once your Application Form is complete, please return this to us, together with your Equal Opportunities Monitoring Form and Guaranteed Interview Scheme Form if appropriate, by 5pm on June 30.
These forms can be returned by post to:

Camille Shah
Ivan Peck House

1 Russell Way

Widford Industrial Estate

Chelmsford

Essex

CM1 3AA

By email to: cshah@ecdp.org.uk 
Or by fax to: 01245 392 329
